BO GIAO DUC VA PAO TAO PE CUONG CHI TIET HQC PHAN
TRUONG DAl HOC CAN THO

1. THONG TIN VE HQC PHAN VA GIANG VIEN
1.1. Tén hoc phan: Phuong phap day tao lap vin ban; Ma s6: SPV609
1.2. Trinh d0: Thac si
1.3. CAu trdc hoc phan: S6 TC:45 (LT: 25...; BT: 30)
1.4. Hoc phan tién quyét: Ly luan day hoc hién dai mén Ngir van; M4 s6: SPV601
1.5. B mén phu trach giang day: SP Ngir van ; Khoa/Vién:Su pham
1.6. Thoéng tin giang vién:
Ho va tén Giang vién Nguyén Thi Hong Nam
Hoc ham, hoc vi: PGS, TS
Dbia chi lién hé: DT: 0918486086..............Email: nhnam@ctu.edu.vn
2. MO TA HQC PHAN

Chuong trinh sau 2015 hudng dén muc tiéu phat trién nang lyc cho HS, trong do
nang lyc doc, vict 1a nhitng nang luc d€ nguoi hoc hoc tot mén Ngir van dong thoi
con la nang luc mang tinh cong cu dé co thé hoc tot cac moén hoc khac. Tuy nhién, the
nao la nang luc tao lap véan ban, tien trinh tao lap vin ban xdy ra nhu the néo, day thé
nao dé phat trién nang lyc doc tao lp van ban cho HS van dang la van dé bi bo ngo.
Hoc phan nay s& gop phan tra 11 cau hoi trén véi cac noi dung: (1) The nao la tao 1ap
van ban; (2) Cac giai doan tao lap van ban; (3) Pac diém cua tién trinh hoc cach tao
lap van ban; (4) Muc tiéu day tao lap véan ban; (5)Nguyén tac day tao lap van ban;
(6)Mot s6 phuong phap day tao lap van ban. Hoc phan nay thudc khoi kien thirc
chuyén nganh.
3. MUC TIEU HQC PHAN
3.1. Giéi thiéu tong quéat vé hec phan
Hoc xong HP nay, ngudi hoc ¢ thé:
3.1.1. Kién thirc
- Giai thich duogc thé nao 1a tao 1ap vén ban;
- Phan tich duoc cac dic diém cua tién trinh tao 1ap van ban;
- Phan tich duoc cac nguyén tic day tao 1ap vin ban;

- Giai thich va phan biét dugc cac phuong phap day tao 1ap van ban: quan sat,
day theo tién trinh va day dua trén dic diém thé loai.

3.1.2. Kindang

- Van dung cac phuong phap da hoc vao soan gido an day tao 1ap van ban &
truong PT;



- Biét cach danh gia cac bai viét ciia HS;
- Hop tac;
- Giao tiep.
3.1.3. Thdi dp
- Co niém tin vao cac bién phap day viét tich cuc;

- Manh dan van dung céc bién phdp nay vao qua trinh day tao 1ap van ban.



3.2.  N@i dung chi tiét hoc phan

Tiét

Ch
wong (LT/BT/TH)

Chwong 1. Ly thuyét vé doc 8 (LT)
1.1. Tao lap van ban la gi? 5 (BT)
1.2. M@ hinh tién trinh tao lap vin ban cua Flower va Hayes.

1.3.  Céc giai doan tao lap van ban

1.4.  Vai tro cua siéu nhan thirc trong qua trinh tao lap van ban

1.4. Bai tgp 1: Thuyét trinh vé cdu triic chuong trinh Lam van bdc
PTCS va PTTH, nhing wu, nhuoc diem trong cach day tao ldp van
ban o truong PT hién nay?

Pé hoc tot chirong nay hoc vién tham khdo cac tai liéu:[2], [5]

Chuwong 2. Tién trinh hoc céch tao lap ’vz'tn ban 5 (LT)
2.1.  Dac diém cua tien trinh hoc cach viet 5 (BT)
2.2. Mot s6 quan diém day tao lap van ban
2.3. Nguyén tic day tao lap van ban

2.4. Bai tgp 2: Xdc dinh kién thic thong bao va quy trinh can day
cho mg¢t bai hoc trong SGK, xdc dinh muc tiéu can dat cua bai.

Pé hoc tot chirong nay hoc vién tham khdo cac tai liéu :[2], [5]

Chwong 3. Cac phuwong phap day tao lap van ban 12 (LT)

3.1. Muc tiéu cua day tao lap vin ban 20 (BT)

3.2.  Day viét bang phuong phap quan sat

3.3.  Day viét dua trén tién trinh tao lap vin ban

3.4. Day viét dya trén dic diém thé loai

3.5. Bai tdp: Thiét ke cac hoar dong day hoc cho mgt bai hoc trong
SGK (tiep noi bai tap 2)

Dé hoc tét chiwong ndy hoc vién tham khao cac tai liéu [1], [3], [4]

. PHUONG PHAP GIANG DAY VA PANH GIA
4.1. Phuong phap giing day: hoc phan dugc giang day két hop gom 1y thuyét (25 tiét),
thuc hanh (30tiet), trong qua trinh hoc hoc vién s€ lam bai tap va thuyeét trinh theo
nhom trudce 16p.
4.2. Phwong phap danh gia: Kiém tra gitra ky (bai thuc hanh nhom: 40 %) va thi cudi
ky (60 %).
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